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POSITION OPENING 

MARKETING MANAGER 
Posted 02/07/2018 

QUALIFICATIONS: 

 College degree in related area preferred or three years directly related work experience 
(Marketing and communication) 

 Strong graphic arts skills 

 Advanced personal computer skills (Microsoft Windows, Word, Excel, Publisher, Photo 
Shop, PowerPoint and Web Site design). 

 Good working knowledge of social media and public relations strategies. 

 Good working knowledge of marketing and promotional strategies. 
  

SPECIAL WORKING CONDITIONS 
 Non-seasonal, 30 hours per week; flexible schedule including days, evenings, weekends and 
 holidays; Benefits package includes health, dental, and life insurance, Utah Retirement, paid 
 vacation/sick leave and paid holidays. 
 
SALARY RANGE 

 Entry level $17.06 - $18.66 per hour 
 
POSITION PURPOSE 

Responsible for the quality and quantity of advertising and promoting of Cottonwood Heights 
Parks and Recreation Service Area programs, activities and memberships.  Under the direction 
of the Director, plan, develop, organize, and evaluate marketing strategies to enhance the 
Service Area.  Pioneer new market opportunities to provide increased revenues and 
partnership opportunities.  Assist with the planning and organizing of facility-wide special 
events.  Responsible for the production, design, editing, proofing, printing, and distribution of 
all newsletters, pamphlets and printed material distributed by the Service Area. Responsible 
for maintaining the telephone answering system and web site. 

 
ESSENTIAL FUNCTIONS AND BASIC DUTIES: 

1. Develop and implement a sound marketing plan and promotional plans for Service 
Area programs.  Initiate meetings with program managers to coordinate marketing 
plans. 

2. Perform regular utilization analysis and monitor market trends. 
3. Assist with planning and organizing Service Area-wide special events. 
4. Assume responsibility for establishing and maintaining positive business relations 

with patrons, media members, school Service Area personnel and external contacts. 
5. Assumes responsibility for the production, design, printing, and distribution of 

newsletters, pamphlets, and printed material. 
6. Prepare and release information relating to facility activities, special events, etc. 

through media contacts. 
7. Keep current in applications of related computer programs and promotional 

strategies. 
8.   Assume responsibility for promoting memberships, marketing corporate     
  memberships and membership retention. 
9.            Assume responsibility for updating and maintaining the telephone system, web site,          

and all other informational postings for the Service Area. 
 

SUBMIT APPLICATIONS/RESUMES TO MELISSA RUFF at the 
Administration Office or melissa@cottonwoodheights.com 


